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The first step to create your records is to enter the PO number in the PO Interface Identifier field. Click

enter to populate the capital line items.

# Sunflower Enterprise - Production 5.4.2 - 09/28/2023 (KKAEHLER@OF2UAT)
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~ Purchase Orders

Po Supplier Crganization

Pmo Update Flag

Cmpl? NP PO Identifier

PACIFIC FITNESS PRODUCTS LPRO

[y

Comments

-

PO ltem Details

QUANTITY ALLOCATED

!_I—|

<< (| View || == Change Log

NP ltem # Description Ordered  Received Assets * Non-Material * Material *  Remaining Balance

oof [FREEMOTION DUAL CABLE CROSS (WHEEL | 1| 1] 0 o 0 $633333 [ =
0oz [NUSTEP T5 RECUMBENT STEPPER, STANDA | 1] 1] 0| 0f 0| s510272 [
T 06 [SCIFITPRO 1 UPPER BODY W/ADJ HEAD, CF | 1] 1] 0 0 0 5486800 |
oo [SHIPPING & HANDLING \ 1 1] 0| 0] 0 s231550 [
O [s [DELIVERY & SETUP (INSTALLATION) \ 1 1] 0| o 0| s221500 |
i \ | | | | | [ ¢
i \ | | | | | [
ool | \ | | | | | [
it \ | | | | | [

| \ | | | | | [

1

L3

This PO is showing three pieces of exercise equipment, lines 1, 2, and 6. To start allocating your lines,

click the Show List button at the bottom of the form.
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¥ sunflower Enterprise - Production 5.4.2 - 09/28/2023 (KKAEHLER@OF2UAT)
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Comments [ Add to list
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EIN 1 [FREEMOTION DUAL CABLE CROSS (WHEEL | 1] 1] 0 B
T 2 [NUSTEP T5 RECUMBENT STEPPER, STANDZ | 1| 1] 0|
0 s SCIFIT PRO 1 UPPER BODY W/ADJ HEAD, CI | 1 | 1 of
SHIPPING & HANDLING [ 1 1| of
milinf [DELIVERY & SETUP (INSTALLATION) [ 1| 1] of -
{ | [ [ I [ & Serialized Assets
| ‘ [ | | O Serialized Materials Allocate
i ’— | ‘ | | | O Non-Serialized Matenials
oo [ | [ - =
il l ( [ l I | l |5
4 | »
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This box will pop up, it is called the allocation box. To add a line item, click the small box on the far left.

B Linfiower Enterprise - Production 542 - 03/28/2023 (KKAEHLER@OFZUAT) - o %
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[ |
1~ Purchase Orders
Cmpi? NP PO Identifier Po Supplier Organization PO
(63001164 [PACIFIC FITNESS PRODUCTS LPRO | tem #
Comments [ | Add o list
(] | Unallocated
PO M # inti
~ PO Item Details l. 63001164 1 1 1-
QUANTITY ALLOCATED
______ NPltem # D i Ordered _ Received Assels ® Non-Material * Materi
woh [FREEMOTION DUAL CABLE CROSS (WHEEL | 1 | 1| of o |
2 |NUSTEP T5 RECUMBENT STEPPER, STANDZ | 1 | 1 0] 0 |
T [6 [SCIFIT PRO 1 UPPER BODY WIADJ HEAD, Cf | 1[ 1[ o o
VT 7 |SHIPPING & HANDLING [ 1 | 1 o 0
" [8 [DELIVERY & SETUP (INSTALLATION) 1 1] o o |
- . [ 1 =
[_._l | } } - :
| 7\ } L | ™ Senalized Assets
[ [ ( \ [ | © Senalized Materials Allocata
O Non-Serialized Materials
] [ »
[Ze< |(yiow]>> | (Show List][ Ghange Log
Check box to select a line | J
Record 15 1 | | |

Clicking the box will populate that line item in the allocation box to the right. When you have all line
items you need to include on your asset record, click the Allocate button. You can also click the double
right arrows if all lines are required for the record.
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® sunflower Entesprise - Production 5.4.2 - 2023 (KKAEHLER@OF2UAT) - o X
Action Edit Query Block Record Fleld Lookup Help Window
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antory Asset PO Interface Record:
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[ d5elected POs

(Page

ST i oot
Ok SU Barcode # * New Asset
2 O = View Purchase Order

Identifier Type I

Catalog Manufac
Model Descri 0 L

63001164 1 =

View PO hem Details

|

Serial Number
Record Last Updated
Activity Status
Asset Condition

Business Unit I

Owner |

Department |
Custodian Identifier ,7
LastName [ First [ | =
@’—1 Assets User Identifier ,7

|

|

OO0 O0DO0OOoOO0OoOoOooOoooao

OooooOooOooadoao
3

t MNam: First
¥ Use next available identifier? e = [
Location
_Unprocessed Interface Records Uo Net Use
0 Assels
0| Agset Value C
Message |
The tracking identifier assigned o the interest asset |
Record: 111 1 | | |

This will take you to the record entry form. You can reduce the allocation box by clicking the arrow in
the blue header. Now you have full view of your form. Fill out the form as usual.

® sunflower Enterprise - Production 5.4.2 - D9/28/2023 (KKAEHLER@OF2UAT) - u] X
Action Edit Query Block Record Field Lookup Help Window
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 Assets

Ok SU Barcode #
[ |T380692

- ,—r Identifier Type [
: -
i Catalog Manufacturer
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Maodel Description

[

[

o

[

o Serial Number Acquisition Date

; Record La.s-l Updated |0%/28/2023 Today's Date ,—
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=

[

o

[

o

Asset Condition [ [

O0OCDOOoaO

Business Unit |
Ovmer |
Department |

Custodian |dentifier

=z Last Name ﬁ First ’7 Mid ,7
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W Use next available identifier? LastName [ Fist [ Mid [

Oo0ao
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—_Unprocessed Interface Records Do Net Uss |
[ o
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Message |
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’ Sunflower Enterprise - Production 5.4.2 - 09/28/2023 (KKAEHLER@OF2UAT) - a x

Action Edit Query Block Record Fleld Lookup Help Window

i~ Assels
Ok SU Barcode # *New Asset
CEmE v -
o[ Identifier Type TAGGABLE
- [— - Catalog 179598 Manufacturer |FREEMOTION EXERCISE
,— Model |EFM-GB24 Description |DUALL CABLE CROSS M

B [— i Serial Number ’m— Acquisition Date |09/28/2023

- ,— — Record Last Updated |09/28/2023 Today's Date

o ,— - Actnity Status ’W Flags ﬁ
[— Assat Condition ‘1 |GOOD CONDITION

- ,— — Business Unit ‘LMA - DEPARTMENT OF ATHLETICS, PHYSICAL EDUCATION AND RECRE

_ = Qvmer [STANFORD UNIVERSITY

Department ‘LAGT -DAPER DEPARTMENTWIDE OPERATIONS

. R Custodian Identifer 06033177
' L/ Last Name [SMITH First [ALAN-MICHAEL Mid [—

| Create 1 Assets User Identifier ’7
B Name [ e [ i
v Use next available identifier? Last Name irst id l_
Location [U! - STADIUM__BLDG-FLOOR__295-01_ ROOM__ZT3A02

_Unprocessed Interface Records Do Hot Use |

o
0 | _Asset Value C |
Message |

The fracking identifier assigned to the interest asset
Record 1/1 [ | | |

When your record is complete, click the blue disc icon at the top left of the ribbon to save.
,2- 3 (KKAEHLER@OF2UAT) = - o
Action Ecit Query Block Record Fleld Lookup Help Window
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[ JProcess Inventory Asset PO Interface Records - aspo0020 (Page 2 of 3)

I s oo
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Ok SU Barcode # * New Asset
a =17 View Purchase Order
O 5 Identifier Type View PO hem Details
(] [}
= 5 Catalog Manufag
Model Descpl —

= - 63001164 1 I
m] O
O = Serial Number

Record Last Updated
O - pd. 09/28/2023
(] m]
(m] O

] g AS-01390: Transaction complete. Successiully
m} O A creatediupdated 1 of 1 assel(s)

m] O

] O y
o o Custodia

Create 1 Assets User ldentifier
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M Use next available identifier? b
Location
_Unprocessed Interface Records Do Not Use
0 Assets
0 Agset Value C
Message

Notice that the line item from your created record is still in the allocation box. Click OK and minimize

the allocation box and close the record form to return to the PO Interface.
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When you return to the PO Interface. Note that the line item 1 box is still checked, and that thereisa 1 in
the Assets column. This means that you have created an asset with that line. If you double-click on the 1
in the Assets column a pop up will show you the SUID tag number and if the record processed correctly.

To create another record from this PO, click the Show List button again to bring up your Allocation Box.

Exit Agree Contract Womt Maiptenance Einance Inactive Excess Review ITCi Barcode C i Agmin Reports Fupdiions Utility Window Help
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r~ Purchase Orders

Cmpl? NP PO Identifier Po Supplier 0 Pmo Update Flag
m (= [63001 164 IPACIFIC FITNESS PRODUCTS LPRO [V
Comments

q ,

PO ltem Details

QUANTITY ALLOCATED

NP D ipti Ordered  Received Assets * Mon-Material * Material * Balance
W[ FREEMOTION DUAL CABLE CROSS (WHEEL | 1 1 1 1 0 s [~
NUSTEP T5 RECUMBENT STEPPER, STANDZ | 1 1 of 0 0 5510272 [
OO SCIFIT PRO 1 UPPER BODY W/ADJ HEAD, CF | 1 1 of 0 0 54868.00 [
(mim SHIPPING & HANDLING 1 1 0 0 0
[ 1 1 0 0 ,275.

Item #
)
—
=
—
[ [DELIVERY & SETUP (INSTALLATION)
—
—
—
—
—

[
[
\
[
[ 0
|
[
[
\

I
(=< )wiew][>> Changs Log

PO Identifier |
Record: 111 1 |
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The Allocation Box will pop-up and it is very important to remove the selected line item by unclicking
the checked box or use the double back arrows to clear the Box.

® sunflower Enterprise - Production 5.4.2 - 09/28/2023 (KKAEHLER@OF2UAT) - [m] x

Exit Agree Confract Momt Maintenance Finance Inaclive Excess Rewew [T C Barcode Col Admin Repors Functions Utility Window Help

DHEJﬂJlﬂlﬁlzﬂﬂﬂﬂﬁﬂlnﬂl\_Illﬂi!]Jnﬂﬁ_-I !lJ!BJlﬂ.lJllﬂ

[ Purchase Orders - aspo0010 (Page 103) il

[ ]Seleded POs

~ Purch Orders

Cmpl? NP PO Identifier Po Supplier Organizati PO

R 300 116 [PACIFIC FTNESS PRODUCTS LFRO Item &
Comments [ Add to list
1 Unallocated
PO Item # Quantity
- PO ltem Details 63001164 1 0 -
QUANTITY ALLOCATED
[P ltem #  Description Ordered  Received Assets * Non-Material *  Maten
H [FREEMOTION DUAL CABLE CROSS (WHEEL | 1| 1| 1] 1
2 INUSTEP Ts RECUMBENT STEPPER, STAND/ | 1] 1] of 0

T T 6 [SCIFITPRO 1 UPPER BODY WIADJ HEAD, Ci | 1| 1] [ 0

f 7 [SHIPPING & HANDLING [ 1 1] 0f 0

T T [8  [DELIVERY & SETUP (INSTALLATION) [ 1| 1 of 0

‘ \ [ [ [

oo [—] [ | | . )

: \ [ [ [

I \ [ [ [ ® Serialized Assets

0o \ [ [ [ [ O Serialized Materials Allocate

O Non-Senalized Materials
1| | : »
<< I m ESS l Change Log
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’ Sunflower Enterprise - Production 5.4.2 - 09/28/2023 (KKAEHLER@OF2UAT)

Exit Agree Contract Mgmt Maintenance FEinance Inactive Excess Review IT Component:

Barcode Col ion Shipments Admin Reports Functions Utility Window Help
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aspo0010 (Page 1 of 3)
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P HEHE /=S EERB0OO &AW

i~ Purchase Orders
Cmpl? NP PO Identifier Po Supplier Organization PO
[ [0 |63001164 PACIFIC FITNESS PRODUCTS LPRO ltem #
Comments Add to list
1 LR R R R Unallocated
PO ftem # Quantity
PO Item Details
QUANTITY ALLOCATED
MNP item # Description Ordered  Received Assets * Non-Material * Materi
[N T [FREEMOTION DUAL CABLE CROSS (WHEEL | 1 1] 1 1
0o [NUSTEP T5 RECUMBENT STEPPER. STANDA | 1| 1] 0 0
(mlm [SCIFIT PRO 1 UPPER BODY W/ADJ HEAD, Cf | 1| 1] 0 0
(mlm [sHIPPING & HANDLING | 1 1 of 0
[ml [DELIVERY & SETUP (INSTALLATION) [ 1 1] 0 0
oo | | | | \
oo [ | I - )
oo | | | | \
[mi | | | | ‘ ® Serialized Assets
th | | | | \ O Serialized Materials Allocats
' Non-Senalized Materials
4 I 5
[ << ][ view [ > |[Show List| Change Log |

Check box to select a line
Record: 1/5 [

With an empty Allocation Box, select another line item and continue the record creation(s).
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B sunfiowes Enterpiise - Production 5.42 . 09/28/2123 (OCAEHLER@OFUAT) - o x
EN sgres Coniact Wgei Mainlenance EINance Inacke ERcess Rewew 1T Components Barcoce COnAgursion Shipments Agmin [EBpors FUDCSoRs LN Rneow Help
BEHEQ & ' EEEEH ZH 7 HREEV=SCOEBEDOOOSR 'H
~ Purchase Onders
Cmpl? NP PO Ientifier Po Supglisr Org PO
63001152 |PACFIC FITNESS PRODUCTS  |LPRD Rem @
Commants | At st
L | Unallocated
PO Item & Cuantity
= PO Barm Detals 30011564 H 1 =
QUANTITY ALLOCATED
NP Mem # Description Ordered _ Raeceived Assats * Nonstanal © Mater
[ [FREEMOTION DUAL CABLE CROSS (WHEEL | % | 1 1 1
W T 2 |[NUSTEP T5 RECUMBENT STEPPER. STANDZ | 1| 1] o [
6 [SCIFT PRO 1 UPPER BODY W/ADU HEAD, i | i | 1] [ 0
[f [sHPPmG & HanouNG [ 1| 1] [] ]
8 \DELIVERY & SETUP (INSTALLATION) [ i 1] [ n!__
[ | | | | |
1 | ; | | i
[ L 5 [ { |
| [ [ [ | | ® Sengized ASsels
[ 1 [ I [ [ O Seriakiond Matwriads
ZiNen-Senakzed Matanals
4 . 3
[ L=< J ¥iow]_>> |[ghow Lise| Ghange Log |
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In another example, this PO has 5 identical systems that will need 5 records.

, Sunflower Enterprise - Production 5.4.2 - D9/28/2023 (KKAEHLER@OFZUAT) = [m] x
Exit Agree Contract Mgmt Maintenance Finance |nactive Excess Rewew [T Ci Barcode Col Agmin Repors Functions Utilty Window Help
(BEE0 & as EBE E

&

are -

7 H®E e

- Purchase Orders

Cmpl? NP PO Identifier Po Supplier Organizati Pmo Update Flag
O 0O |63053F30 |0LYMF'US CONTROLS |QCSS |Y
Comments

1]

- PO ltem Details

QUANTITY ALLOCATED
NR i i Assets * Non-Material = Material *  Remaining Balance

o of 5X8-A653SSTD, TABLE TOP, STRAIGHT, BAC 5 5 of of of $97.26000 [ =
0 2 [RCT00D CONTROLLERFOR GIE SERES | 1 1 o of 0 5888500 |
T O3 [15 METER POWER AND SIGNAL CABLE, 55 | 5 | B o 0| of s772500 |
mils] | [RCT00A WITH FORCE SENSING [ 5 [ 5 of of o $825000 [
oo [ [ [ [
oo ] | | | [
=N=N [ [ [ I [
oo [ ] I I | [
oo I [ l l C

Below, lines 1, 3 and 4 have been selected for the first record. Click Allocate and complete the record.

B Sunflower Enterprise - Praduction 5.4.

Exit Agree Confract Mgmt Maintenance Finance Inactive Excess Review IT Components Barcode Configuration Shipments Admin Reporis Functions Ulility Window Help

BEEH A as BEEEEH ZH 2 HeEa /=S CBEDLNS G &8 B

00010 (Page 10f3)

~ Purchase Orders

Cmpl? NP PO Identifier Po Supplier Organization PO ’7
O [O 63053730 OLYMPUS CONTROLS Qcss
Item #
Comments
q Add to list
Unallocated
PO ltem Details PO Item # Quantity
63053730 [1 B B
QUANTITY ALLOCATED
NP ltem # Description Ordered Received Assets * Non-Material * Material | (63053730 3 5
MO 1 GX8-AB538STD, TABLE TOP, STRAIGHT, BAC 5 5 (1] 0 0| |63053730 4 5
oo 2 RC700D CONTROLLER FOR GX8 SERIES 1 1 0 0 0
MO 3 15 METER POWER AND SIGNAL CABLE, S-S 5 5 0 0 0
MO 4 RC700A WITH FORCE SENSING 5 5 0 0 0
oo
oo
oo
oo =
oo
oo ® Serialized Assets
©. Serialized Materials Allacate
 Non-Serialized Materials
4 -
<< View >> Show List Change Log

Check boxto selectaline \
Record: 4/4 |
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E B Surdiower Erterprine - Productinn 547 - 022023 (KAFHLERGOF2LAT) -

slion Eot guer Gock facaes Bl Loons o inaow

=} i & ay EEEEE 28 7 BEREe Y- 00RO 0&R

{Page 2 of 3)

e TR #oecnsi Detais
O SU Barcoda ® © Hew Asset
A 0. View Purchate Qrdse
Mastia Type View PO ltem Delails
Catalog lanusfac
Wl soif PO RiNE
63053730 1 2
T.
) 3053730 3
30537 4

Record Last Updated  9vga@023

Azgl
Bus AS-(1 39 Teansachion compiin. Successfuly
cradlediupdated 1 of 1 sa3sin)
[¢]
Custodia
- N e -
Creste A Appets Usar identifier
5 Uisn nat availabis idantifier? L Fimt
Lecanan
_Ungeoorssed intartacs Records Do Hot Use
] Assals
O Agset Value C

Maszage

AS-01350: Transacton complete. Successhully creabediupdated 1 of 1 asselis]
Record 141 || | 1 |

g

Here lines 1, 3 and 4 will remain in the Allocation Box, click OK and return to the PO interface. You
have the same 3 lines allocated and you can just click Allocate and complete the next record because the

line items on the records are the same. Continue until you have created all 5 records.

B Sucfiower Enferprng - Production 54.2 - D92/2013 (KKAEHLERGIORILAT) -
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HEED & ay EEREH SH 2 EESeEVESONEAS AR B

) Fage 10l 3]

- Purchass Orders.
Cenpi7 NP PO Idemifier Po Suppher Oeganization :
00 OLYMPUS CONTROLS acss PO
Comments mamE |
‘ [Add 1o ist]
Unaliacated
~ PO Ram Dataly BO
QUANTITY ALLOCATED | [63053730 -
NPRem & Descrgtion Ordered  Hecened Assels © Honatenal © Mal (53053730
B0 GXB-ABSISSTD, TABLE TOP, STRAIGHT, BAC 5 5 1 1 3053730
ooz RCTO0D COMTROLLER FOR GX8 SERIES 1 1 ] [ | —
B0 15 METER POWER AND SIGHAL CABLE. -5 5 ] 1 1
O RCTO0A WITH FORCE SENSING 5 5 1 1

__'_____'T?Ts

|
|
|
|
[
|

& Serialized Assels
Senglized Matanals m
Horm-Senalzed Materials:

<€ Wew > Fhow st Change Log ‘

PO deniiber
Recond 11 =] | | |
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